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About the Shire of Broome 
 

The Shire of Broome is located in the south-west Kimberley in the far north of Western Australia 

and covers approximately 56,000 square kilometres, boasting a coastline of 900 kilometres 

which includes the world-famous Cable Beach. Broome has experienced rapid and continued 

growth over the last decade to become one of the fastest growing towns in the State. 

The town is full of charm, right on the Indian Ocean's doorstep. From its colourful, romantic past 

to the cosmopolitan character of Chinatown, to the turquoise waters, red sandstone cliffs and 

the endless expanse of white sand at Cable Beach - the colours and moods of Broome 

abound. 

Remnants of Broome's exotic pearling past are everywhere. The town's multicultural society 

ensures a wonderful array of gourmet tastes, colourful characters and cultural influences. 

Chinatown is home to some of the world's finest Pearl Showrooms along with a variety of retail 

outlets, most of which are open 7 days a week. Broome also houses a number of excellent 

galleries featuring work from renowned international and local artists and offer a unique 

selection of aboriginal art. 

Broome has many attractions some of which include the 130 million year old dinosaur footprints 

at Gantheaume Point, the lively Courthouse Markets on Saturday mornings, the natural 

phenomenon of the Staircase to the Moon, guided tours into the history of Broome's pearling 

history, Willie Creek Pearl Farm - the only pearl farm in the Kimberley that is open to the public, 

and the Broome Bird Observatory. 

With its tropical climate, multicultural community and its many natural attractions, Broome is 

the gateway to the Kimberley. 

Vision: "Broome - a future for everyone."  

Mission: "To deliver affordable and quality Local Government services." 

 

Values of the Shire  

These are the values and behaviours that the Shire of Broome and the local community cares 

deeply about. We always strive to be: 

P - Proactive - forward thinking, open-minded and innovative. 

E - for Everyone - inclusive and welcoming of all people. 

A - Accountable - transparent and ethical. 

R - Respectful of everyone and everything. 

L - Listening to people's needs and ideas; community focused. 

S - Sustainable - aiming to meet present needs without compromising the ability for future 

generations to meet their needs. 
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Aspirations 

People – We will continue to enjoy Broome-time, our special way of life. It’s laid-back but 

bursting with energy, inclusive, safe and healthy, for everyone 

Place – We will grow and develop responsibly, caring for our natural, cultural and built heritage, 

for everyone. 

Prosperity – Together, we will build a strong, diversified and growing economy with work 

opportunities for everyone. 

Performance - We will deliver excellent governance, service and value, for everyone. 

 

Aboriginal Australians 

The Yawuru Native Title holders and other Aboriginal residents of the Broome area are a 

significant component of the population of the Shire of Broome.  Their native title interests and 

cultural connections are spread throughout the Shire of Broome (Broome Growth Plan 2015). 

A total of 84 Aboriginal communities are located within the Shire of Broome, of which 78 as 

classified as remote. Strong traditional ties to land have created a significant range of native 

title claims and determinations within the Shire.  

The Yawuru people are the Native Title holders for the townsite of Broome.  For thousands of 

years Yawuru people have lived along the foreshores of Roebuck Bay, across the pindan plains, 

as far inland as the Walan-garr (Edgar Ranges) and along the fringes of the Great Sandy Desert. 

Yawuru country is land and sea moulded by the cycle of seasonal change. It is a living cultural 

landscape with which Yawuru people have a dynamic and enduring relationship (Joint 

Management Plan for the Yawuru Minyirr Buru Conservation Estate). 

On 28 April 2006, the Federal Court determined that the Yawuru people are the recognised 

native title holders of the lands and waters in and around Broome. In February 2010, the Yawuru 

RNTBC, the Government of Western Australia, the Shire and other relevant parties signed two 

ILUAs – the Yawuru Prescribed Body Corporate Indigenous Land Use Agreement and the 

Yawuru Area Agreement Indigenous Land Use Agreement.  An ILUA is an agreement under the 

Native Title Act between a native title group and others about the use and management of 

land and waters.  These ILUAs resolved compensation issues and clarified that native title 

continued to exist for the Yawuru people.  The ILUAs provide for the establishment and joint 

management of the Yawuru Conservation Estate by Yawuru, the Shire of Broome and the 

Department of Biodiversity, Conservation and Attractions (Joint Management Plan for the 

Yawuru Minyirr Buru Conservation Estate). 

More information on native title, the Yawuru people’s journey for native title determination and 

the ILUAs can be found on the website for the National Native Title Tribunal (National Native 

Title Tribunal 2010c), on the Yawuru website (www.yawuru.com) and in the Yawuru Cultural 

Management Plan (Joint Management Plan for the Yawuru Minyirr Buru Conservation Estate).  

  

http://www.yawuru.com/
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Lifestyle 

To many, Broome is a fabulous tourist destination, with a great lifestyle, balmy weather, unique 

pioneering history and pearling industry. Yet there’s a lot more to Broome than just tourism... 

Broome is fast becoming the destination of choice for industry and commerce and is a great 

place to live and raise a family. 

The agreeable climate, friendly charm and casual way of life have attracted an exceptional 

tapestry of people and culture – from sea changers to backpackers, from families and retirees, 

to artists and millionaires; Broome’s community all recognise the value placed on the freedom 

of a great lifestyle in a pristine and colourful environment. 

From around the Australia and the globe many families have come to Broome to capitalise on 

a better way of life, whilst many travellers were just passing through but never left. 
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Advertisement – Manager Financial Services 
 

Seize the opportunity to make a lifestyle change to the beautiful Kimberley region 

• Supportive and forward-thinking management team 

• Incredible, picture-perfect location 

• $120,000 plus super and generous allowances 
 

THE SHIRE 

The Shire of Broome is the gateway to the beautiful Kimberley region of northern Western 

Australia. Not only is Broome a fabulous tourist destination with great lifestyle, balmy weather, 

unique pioneering history and pearling industry, but it is fast becoming the destination of choice 

for industry and commerce and is a great place to live and raise a family. The Shire is focused 

on creating an inclusive workplace with people who are proactive, empowered and 

appropriately rewarded, and is currently looking to appoint an influential Manager for a five-

year contract to lead its Financial Services Team to success.  

THE ROLE 

The Manager Financial Services is responsible for leading the Financial Services Team to 

achieve the strategic financial objectives of the organisation, as set out in the Shire's Strategic 

Community Plan, Corporate Business Plan, annual budget and capital works programs. 

Reporting to the Director Corporate Services and working collaboratively across the 

organisation, you will provide advice to both staff and Council on all areas of the Shire's 

financial affairs. You will also facilitate and build a culture of accountability and compliance 

through implementation of training, inductions, promotion and guidance within the Financial 

Services area. 

REQUIREMENTS 

If you have considerable experience delivering financial services and are CA/CPA qualified, 

we would be interested to hear from you. A personable and influential leader, the successful 

candidate will quickly develop strong working relationships and operate with a high degree of 

trust and transparency, providing strong support to the team. Skilled in navigating complex, 

multi-stakeholder environments, someone with a collaborative and solutions-focused attitude 

will be the ideal candidate for the role.  

THE PACKAGE 

In return you will receive a competitive remuneration package of $120,000 plus superannuation 

and up to $38,000 in housing, vehicle and location allowance in addition to relocation costs. 

This is an opportunity to make a lifestyle change and make a real difference to the Financial 

Services area of the organisation.  

To apply please click the Apply Now button or visit www.beilbydt.com.au quoting reference 

448649. Please provide a comprehensive resume together with a covering letter of no more 

than two pages, outlining your interest in the position and addressing your suitability to the role.  

Download an Application Pack by clicking or copying and pasting this link in your browser: 

https://beilbydt.com.au/application-packs 

For initial enquiries, or for any assistance you may need in making your application, please 

contact Emily Bulloch for a confidential discussion on 08 9323 8801 or 

ebulloch@beilbydt.com.au. 

It is anticipated applications will close at 4pm AWST on Wednesday 2 February 2022.  

Canvassing of Councillors will disqualify. 

This is a re-advertised position - previous applicants need not apply.   

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbeilbydt.com.au%2Fapplication-packs&data=04%7C01%7Cebulloch%40beilbydt.com.au%7C4ea1091b410f42e1793108d92b247265%7C6a7c51a080b842aaaad0b81e350ce06c%7C0%7C0%7C637588257806690573%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=61bzj731gKsfhgYxTDPO19b9kWXr41Ky6cxEWQPpPx0%3D&reserved=0
mailto:ebulloch@beilbydt.com.au
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Organisational Chart 
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Position Description 

 

 

 

 

Position Purposes and Objectives 
 

To provide accurate, efficient, timely and effective advice relating to the management, 

control and development of  the financial  services  of  Council,  ensuring  compliance  with  

relevant  financial legislation, regulations and accounting standards. The position is 

responsible for achieving the strategic financial objectives of the organisation, as set out in 

Councils Strategic Community Plan, Corporate Business Plan, annual budget, capital works 

program and other relevant documents. 
 

The position also ensures that appropriate internal financial controls and risk management 

strategies exist. Motivating and proactively developing staff through relevant training, 

mentoring and coaching is also a critical aspect of the role. 
 

Position Key Responsibilities and Duties 
 

Corporate / Organisational: 

 
• Provide strategic leadership and direction to the organisation through the  

provision  of professional and effective management of staff, services and resources, 

to provide a high level of service delivery. 

 

• Manage the  accurate  and  timely  preparation  of  financial  management  and  

statutory information including the annual budget, mid year budget review, quarterly 

and monthly management reports, annual financial statements, and other statutory 

and management reporting requirements. 
 

• Develop  financial  plans  required  for  the  Shire’s  Integrated  Planning  and  

Reporting Framework, ensuring financial sustainability through the management, 

review and implementation of the Shire’s strategic Long Term Financial Plan and 

associated informing strategies and plans. 

 
• Prepare Departmental Business Plans including key performance indicators, to ensure 

they are aligned with the Shire’s Strategic Community Plan and provide reports to the 

Director Corporate Services on progress against targets as required. 

 

• Critically  evaluate  and  provide  advice  to  Council  on  the  Shire’s  renewal  

program  for infrastructure and assets to ensure they are strategically planned and 

managed at sustainable and appropriate levels. 
 

• Provide advice to Council and staff on the general management of the Shire’s 

financial affairs including investment of surplus and Reserve funds,  ATO compliance, 

revenue recognition, billing and debt collection, risk management, payroll and the 

purchasing and payables functions. 
 

• Oversee the management of the rating function in accordance with the 

requirements of the Local Government Act 1995, Local Government (Financial 

Management) Regulations 1996, Rates & Charges (Rebates & Deferment) Act, 

Valuation of Land Act and Shire policies and business operating procedures. 

  



  

7 

 

 
 

• Liaise with the Office of the Auditor General on statutory audit functions and other 

audits and review processes as appropriate as per the Local Government (Financial 

Management) Regulations  1996  and Local  Government  (Audit)  Regulations  1996  

such  as  the  Audit Committee, the triennial audit regulation 17 review and report, 

triennial financial management review, annual external audits, any other external and 

internal audit functions, and ensure the implementation of audit findings. 

 

• Facilitate and build a culture of accountability and compliance through 

implementation of financial services training, induction and on-boarding programs, 

promotion of Financial Services department service objectives, and guidance to all 

Shire staff. 

 

• Facilitate continuous improvement initiatives by developing the capacity of the 

organisation to deliver sustainable services and products that provide public value, 

including the review and initiation of improvements to financial systems, operations, 

software design, processes and business procedures. 

 

Organisational Responsibilities 
 

Human Resource Management 

• Provide leadership to and manage the development of staff according to both 

personnel and organisational requirements. 
 

•   Assess the team’s competencies and ensure skill bases meet requirement for 

achieving strategic and service delivery plans. 
 

•   Ensure Annual Performance Reviews are completed on time and within the bounds of 

Shire Performance Review Policy. 
 

•   Oversee the recruitment and selection process in conjunction with management and 

Human Resources. 

 

Occupational Health & Safety 

• Comply with all statutory obligations, including the Local Government, Equal 

Employment Opportunity (EEO), Organisational Risk Management and current OSH 

Acts, regulations and code of practice 
 

• Demonstrate safety leadership as a priority and seek guidance for all new or modified 

work practices 
 

•   Not willfully place at risk the health or safety of any person in the workplace 
 

•   Ensure safety is an agenda item at meetings 
 

•   Attendance at OSH Committee if requested. 
 

• Complete safety observation’s and ensure that any hazardous conditions, near 

misses and injuries are reported immediately and closed out in a timely manner 
 

•   Participate in incident investigations 
 

Compliance: 

•   Ensure compliance with relevant legislation, policies and procedures. 
 

•   Ensure all documentation is appropriately recorded and stored. 
 

•   Ensure compliance with software licence requirements. 
 

•   Ensure compliance with the State Records Act 2000 by ensuring corporate 

documents are recorded in the Shire’s Record Management System. 



  

8 

 

 

•   Carry out duties in accordance with the Shire’s Code of Conduct, relevant legislation, 

policies, procedures and guidelines. 
 

Budget: 

• The incumbent will have responsibility and authority for the prudent 

management and achievement of adopted budgeted funds and project and 

strategic outcomes in agreement with the Director Corporate Services. 

 

Organisational: 

•   To develop and review policies and procedures. 
 

•   To review and update or implement system improvements 
 

•   Ensure reporting activities are provided to the Council and the Executive. 
 

• Oversee and report on financial and costing reporting as required as part of the 

budgetary process. 
 

•   To contribute to the efficient and effective delivery of Council services. 
 

 
Organisational Relationship/Context 

 

Reports to:                         Director Corporate Services 

Supervises:                               Coordinator Financial Services 

Coordinator Financial Operations 

All other Financial Services Department staff  

Internal Contacts:                    Chief Executive Officer  

              Executive Management Group  

               All other staff as required 

External Contacts:                  Council 

Auditors 

Ratepayers / Debtors / 

Suppliers Business and 

professional groups 

General public 

Council’s legal representatives 

Other Local Government Authorities 

Consultants 

Government Agencies 

Performance Review:             Probation period – first six months of employment 

Performance Appraisal conducted annually 
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Key Selection Criteria 
 

Essential: 

• Tertiary  qualifications in finance or  accounting are  essential.  CA  or CPA  

membership supported by further professional development is highly desirable. 
 

• Proven  ability  to  develop  organisational  Annual  Financial  Reports,  General  

Purpose Financial Statements and Statutory Budget Documents with a thorough 

knowledge of Australian Accounting Standards. 
 

• Extensive experience delivering financial services including long-term strategic 

financial planning, statutory reporting, budget development, and management 

reporting, in local government or business. 
 

• Experience with Local Government management of Council rates, including rates 

modelling, and knowledge of the Local Government Act 1995 and related 

regulations as they apply to differential rates. 
 

• Proven managerial experience in coaching, mentoring and developing staff to 

promote an environment that supports team building, skills development and career 

progression using contemporary human resources principles and practices. 
 

• Highly developed written and verbal communication skills with the ability to present 

complex financial information and reports in a simplified and concise format to a 

broad range of stakeholders. 
 

• Strong analytical, problem solving, conflict resolution and mediation skills with the 

ability to negotiate mutually beneficial outcomes across a broad range of 

stakeholders. 
 

• Highly proactive and self motivated with a continuous improvement attitude and 

commitment to a high customer service ethos. 
 

• Extensive experience with accounting software packages and Microsoft programs 

and the ability to implement system improvements. 

 
Qualifications and/or Training: 

•   Postgraduate Qualifications in Finance/Accounting, Commerce or Business       

Administration Management. 
 

• Membership  of  a  professional  accounting/financial  industry  designation  such  as  

CPA Australia or the Institute of Chartered Accountants Australia or currently in the 

process of completing a professional membership qualification. 
 

•   Current ‘C’ class driver’s license. 

 

Desirable: 

•   At least 3 years or more of experience in a similar position in Local Government. 
 

•   Previous experience or familiarity with IT Vision Synergy Soft enterprise reporting 

program. 
 

•   Strong ability to delegate effectively and manage time and competing priorities. 
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Applicant Notes 

 

These notes are provided to assist you in the preparation of your application and to help the 

selection panel evaluate your application. 

APPLICATION: 

Your application should include: 

 

• A comprehensive resume; and 

• A covering letter of no more than two pages, outlining your interest in the position and 

addressing your suitability to the role.  

 

It is essential that the information you provide is clear, concise and relevant, so that the 

selection panel can readily assess your claim for the position.   

 

Initially based on written applications, candidates who demonstrate that they meet the 

requirements of the role and, relative to other candidates, appear to be competitive, will be 

considered for interview. 

 

LODGEMENT OF APPLICATION: 

Applications should be made online at www.beilbydt.com.au quoting job reference 448649. 

It is anticipated applications will close at 4pm AWST on Wednesday 2 February 2022.  

 

REFEREES: 

Applicants should provide the names and contact details of at least two current referees in 

their application. This will include two managers or suitably senior colleagues that can 

comment on work outcomes, competencies and behaviours that are relevant to this position.  

 

INTERVIEWS: 

Interviews will be conducted either in person in Broome or via video conference.  

Shortlisted applicants may be required to complete psychometric testing and/or Digital 

Interview in addition to reference checking, and may be required to attend a site visit to 

Broome as part of a second interview.  

 

BACKGROUND CHECKS: 

Third party background checks will be undertaken for the preferred applicant – this includes 

qualification, police clearance, identity and employment history verifications. 

 

http://www.beilbydt.com.au/
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PRE-EMPLOYMENT MEDICAL: 

The preferred applicant will be required to undertake a pre-employment medical to ascertain 

if they are fit and can safely perform the inherent requirements of the role. 

 

EQUAL OPPORTUNITY:  

The Shire of Broome maintains an equal opportunity policy in assessing all applications for any 

advertised position and provides a smoke free work environment. 

 

WEBSITE: 

The Shire maintains a website www.broome.wa.gov.au which contains substantial information.  

 

FURTHER ENQUIRIES: 

For further information about the role please contact Emily Bulloch, Senior Consultant – Beilby 

Downing Teal on 08 9323 8801 or ebulloch@beilbydt.com.au.  

 
 
 
 

http://www.broome.wa.gov.au/
mailto:ebulloch@beilbydt.com.au

